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West Wratting Parish Council
Y/E 31st Mar 2022

Internal Auditor's Report
Date 09/06/22

Comments of internal Areas of control (page 4 of Annual Return)

Objective A _
Appropriate books of accounts have been properly kept throughout the year
The electronic cashbook is up to date and reconciles to the bank statements

Objective B
{1)The Council's Financial Regulations have been met
Standing Orders and financial regulations appear to have been applied consistently

(2) Payments were supported by invoices, expenditure was approved and VAT properly accounted for
Most of the payments were supported by invoices and appropriate back up

Objective C

Risk Management Arrangements

A risk management policy is still in place and it was reviewed
Insurance cover appears to be generally adequate.

Objective D
Budgetary Controls

A budget was done but not supplied in the folder

Objective E
income Controls

Systems generally appear to be in place and satisfactory

Objective F
Petty Cash Procedures

A petty cash procedure is in place and all expenses have been presented to the committee and minuted

Objective G

Pavroll Controls
The Payroll system is outsourced to Running Total Bookkeeping

Objective H
Asset controls

An asset register is in use and appears to be up to date

Objective |
Bank Reconciliations

An annual bank reconciliation has been carried out for each account and periodic bank reconciliations take
place on a bi-monthly basis.




Objective J
Year - end procedures

Year - end accounts have been prepared on the correct basis, the accounts agree with the cashbook and are
generally supported by a good audit trail from supporting documents

Objective K
Exempt from Limited Assurance Review

Objective L
Information published on Website / Webpage
Not covered by my audit

Objective M
Accounts and Audit Regulations

Requirements met for year 2020/ 21

Objective N
Publication Requirements

Met for 2020 / 2021

Objective O
Trust Funds

n/a

Jackie Dockerill
Internal Auditor
9th June 2022



WEST WRATTING PARISH COUNCIL

Parish Clerk: Chairman:

Jennifer Richards Mira Nichols

88 High St Ralcham (CR21 4EP Parve Manor, The Common,
Tei: $1223 665260 Vyest Wrailmg

Email: j.richards597 @btinternet.com Tel: 01223 291433

PKF Littlejohn LLP

1 Westferry Circus

Canary Whar{

London E14 4HD

105 May 2022

Dear Sirg,

West Wratting Parish Council — Exemption Notice for 2021/2022 Accounts

Please find enclosed the signed Exemption Form for West Wratting Parish Council
following approval and agreement by the Parish Council meeting on Monday 9% May
2022. The internal audit will be carried out as usual.

I trust this is in order.

Yours sincerely,

T T

Jennifer Richards
Parish Clerk




Sertificate of Exemption — AGAR 2021/22 Form 2

lo be completed by smaller authorities where the higher of gross income or gross expenditure
lid not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
hemselves as exempt from a hmi’ced assurance review under Section 9 of the Local Audit

“here is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability
2eturn o the external auditor, provided that the autharity has certified iiself as exempt at a meeting of the
withority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
1otifying the external auditor.

NEST WEATTING AazisH  fovnci i

sertifies that during the financial year 2021/22, the higher of the authority’s total gross income for the year or
otal gross annuai expenditure, for the year did not exceed £25,000

‘otal annual gross income for the authority 2021/22: f iL(—'} ?—'5 q 58 . H_Lr ;

‘otal annual gross expenditure for the authority 2021/22: % % ; 7 l 5 7 e

‘here are certain circumstances in which an authority will be unable to certify itseif as exempt, so that a limited
issurance review will still be required. If an authority is unable to confirm the statements below then it
annnt remfv !tsnlf as exemnf smd 11 muct suhmn‘ tha r‘nmnlm‘ed Annual f"nvemance and Ar:rmmtahmfv Reatum

3y signing this Certificate of Exemption you are confirming that:

The authority was in existence on 1st April 2018

In relation to the preceding financial year (2020/21), the external auditor has not:

* issued a public interest report in respect of the authority or any entity connected with it

« made a statutory recommendation 1o the suthonly, relaling o the authorify or anv entify connected with i

+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice

» commenced judicial review proceedings under section 31(1) of the Act

» made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused {o make the dec!aration

f you are able to confirm that the above statements apply and that the authonty nelther received gross income,
lor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
ubmitted io the external auditar either by email or by post (not hoth).

‘he Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
ariances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit

>-~ intinnes 2018 inphuding the ,..a...,.,-f fartha svarcize of nublin drhis 2l noad tn be & ut nnmniatad ,-,.,-x
H i M ittt

llong with a copy of this certlf cate, published on the authonty websx—te/v-vebpage before 1 July 2022.
3y signing this certificate you are also confirming that you are aware of this requirement.

xrgned by the Respon ible Financial Officer Date | confirm that this Certificate of
Jowans QUNYLY oqfosfaR L e oqfopR2
iigned by airm Date as recorded in minute reference:
M ea (\§: chdon 09 [esfzrd] e TR, T-May Bozz
seneric email address of Authority Telephone number
- MUELASS4TQ st nlBane b Co 01222 LLE 26D

">yblished web address
v\; Neg"wgf\ NG, O UK

JNLY this Certificate of Exemption should be returned EITHER by email OR by post (not
)oth\ as soon as nossuhle after cerhﬁ::atxon to vour external auditor, but no later than 30

l — = ALY £9 .

IRAE A s s i i

\nnual Governance and Accountability Return 2021/22 Form 2 Page 3 0of 8
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j.richards597 @btinternet.com

From: "SBA" <SBA@pkf-l.com>
Date: 02 September 2022 11:00
To: <j.richards597@btinternet.com>

Subject:  Data logged — notification of exempt status
Dear Mrs Richards,
CA0276: Receipt of documents — notification of exempt status, 2022

This is an automated message to notify you that we have received and logged the notification of exempt
status for the year ended 31 March 2022 submitted to us for West Wratting Parish Council. By notifying
us that West Wratting Parish Council has claimed exemption there is no review to be performed and
consequently no auditor certificate and report, or any other closure documentation, will be issued by us
for this reporting year.

If you did not submit your notification of exemption by the specified submission deadline and were sent
chasing letter(s), you will receive an invoice for those chaser charges calculated in accordance with the
fee scales set by Smaller Authorities’ Audit Appointments Limited which are available to view here.

Unless we receive any correspondence from local electors during the period for the exercise for public
rights that requires us to contact you, you will not hear from us again this year, except to chase any
outstanding fees.

The 2021/22 reporting year is the last year of our current five-year contract with SAAA. Ifwe are -
appointed as your external auditor for the subsequent five-year contract for years 2022/23 to 2026/27,
the timetable will be broadly similar to that for 2021/22. If we are not appointed as your external auditor,
the successor auditor will contact you directly to notify you of their timetable

Kind regards,

SBA Team
For and on behalf of PKF Littlejohn LLP
T +44 (0) 20 7516 2200

sba@pkf-l.com

For and on behalf of
PKF Littlejohn LLP

15 Westferry Circus
London E14 4HD
United Kingdom
www.pkf-littlejohn.com

Tel: +44(0)20 7516 2200

PKF Littlejohn LLP, Chartered Accountants

The information contained in this communication is confidential and may be legally privileged. It is intended solely
PKF Littlejohn Accounts Limited is a wholly owned subsidiary of PKF Littlejohn LLP, Chartered Accountants and is re
PKF Littlejohn LLP reserves the right to monitor the content of any message sent to or from name@pkf-littlejohn.c
PKF Littlejohn LLP is registered as a limited liability partnership in England and Wales No. 0C342572. Registered of
PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally independent firms and does n

06/02/2024
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Smaller authority name:

L _
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NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

NOTES

1. Date of announcement

2 Jwmy, 20777 @

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right fo inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be available
on reasonable notice by application to:

) I~ i choids Al el < 12L\e
T o DY . PR v Se9) de P
N ANAS YL S]

_commencing on (¢} __Monday 14 June 2022 f-i- fDW\ - é )pﬂ/\
(a

and ending on (d) __ Friday 23 July 2022

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent fo the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)

15 Westferry Circus
Canary Wharf -

London E14 4HD
“A’? AN ,l%'{v/\ Z Cnia, E‘}\/Q

sba@pki-l.com)

5. This announcement is made by (e)

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




Sectien 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

e WEAT T 3NG FRQUSH RorneiL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangements for effective financial prepared its accounting statements in accordance
management during the year, and for the preparation of v | | with the Accounts and Audit Regulations.
the accounting statements. |

2. We maintained an adequate system of internal control . made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud et for safequarding the public money and resources in !
and corrupiion and reviewad iis affactivaness. fs champa, i

3. We took all reasonable steps to assure ourselves has only done what it has the legal power o do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proner !

Practices that could have a significant financial effect Vo

on the ability of this authority to conduct its i

business or manage its finances.

the exercise of electors’ rights in accordance with the Vs inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.

5. We caried out an assessment of the rdsks facing this ! . eansidered and documentad the financial and other rsks Jt
authority and took appropriate steps to manage those - faces and dealt with them properly.
risks, including the infrodustion of internal controls and/or V/
external insurance cover where required. |

H
3 30 H ; i ]
effective system of internal audit of the accounting v contro/s and procedures, to g;ve an objective view on whether
records and control systems. internal controls meet the needs of this smaller authority.

7. We {ook appropriate actien on all malters raissd t sesponded fo mallers brought fo its atfestion by intermel end
in reports from internal and external audit. v » external audit.

8. We considered whether any litigation, liabilities or dlsclosed everyz‘hmg it should have about its business activity

3 Ciiding ovionis GRing place afior e yoor ;
this authorlty and, where appropriate, have |ncluded them /
in the accounting statements.

9. {For local coundils anly) Trust funds including PR has ot ol of its responsibilities wiere as & body
charitable. In our capacity as the sole managing 8 corporate it is a sole managing trustee of a local trust
trustee we discharged our accountability or frusts.
responsibilities for the fund(s¥assets. including
: zand, Hraouired indenendent
exammatlon or audit.

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement was approved at a
meeting.of the authority on:

g\ Gv&»\ hO 2z
and recorded as mmute reference:

7 oy

been published.

The authority website/webpage is up to date and the information required by the Transparency Code has

Signed by the Chairman and Clerk of the meeting where

approval was given:
M Nuddo

7

Q&w\q ;ﬁj/\ CH& Cngaf

Chaiman

Clerk

Wilw Weet WEATTNG O . UK
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Sect»ion 2 — Accounting Statements 2021/22 for

WesT WRAMiNG Pacesy founea L

31 March

31 March
2021 . . v

1. Balances brought
forward

Please round all figures to nearest £1. Do not Ieave any

2022

Tofal balances and reserves at the begmn/ng of the year
as recorded in the financial records. Value must agree fo

2. (+) Precept or Rates and
Levies

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
| FeTeVEd.

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less
the precept or rates/ievies received (line 2). Include any
, granis recelved. {

4. (-) Staff costs

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers N coatributions, amployers pension
contributions, gratuities and severance payments.

Total expend;ture or paymem‘s of cap:tal and mteresz‘

i ‘du‘d L%m*! i’;j i’ iz l’ﬁc'i LE R rt»' KL fU’IJ a [l

6. (-) All other payments

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (fine 5).

7. (=) Balances carried

forward ' 4‘8 616

Total balances and reserves at the end of the year. Must
oqual {142+2) [41E18),

8. Total value of cash and
short term invastments

The sum of all current and deposit bank accounts, cash
| thl;j;,nne and shott torm investments hald as at 31 March —

S

| To agree with bank reconciliation.

9. Total fixed assets plus
iong term investmenis
and assels

The vaiue of all the property the authority owns — it is made
42 OF aff 15 Fed B55eIs and Jong Ienm ivesiinenis as af
317 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

1. (For Local Councils Only)

L} JMLD&GC ( UlU i IluJL iixi(wia

(nciuding charitabie) , o ’

[

] The Councif as a body corporate acts as sole trustee for i

ﬁ;}(} }\} C’\}J‘JUV{&}Y" U} FER" 2 av‘tuw fI{/iOL s‘df!&f& I choz:-’»cx {

N.B. The figures in the accounting statements above do
niot include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting

hility

payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Autharities — a Practitioners’ Guide to Proper Practices
and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being

nracaniad in tha an )ihnrm; for annrmual

<J Q)«vv\‘%*ﬂ EQ\/QO\/\O\/\ AN

o9fo8|z07=.

Date

| confirm that these Accounting Statements were

annravad hy this authority on this date:

Qq[os(2022

| as recorded in minute reference:;

Tn, Ta, Py 4022

Signed by Chairman of the meeting where the
Accounting Statements were approved

Wi Nidof

Annual Governance and Accountability Return 2021/22 Form 2
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